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IMOJIOKEHUE
O CJIYKEBHBIX KOMAHJIUPOBKAX

1. OO6mme moJioKeHust
1.1. Hacrogmee [losioxkeHne ycTaHaBiIMBaeT IOPANOK O(GOpPMIICHHS M OpraHu3ailud CIIy>XeOHBIX
KOMaHJHUPOBOK pabOTHUKOB KOMITAaHUH HA TEPPpUTOPUU Poccuu 1 3a ee 1peaeiiaMH.
1.2. CnyxeOHO#i KOMaHJIWUPOBKOM CUMTACTCS IIOE€3JKa COTPYJIHHUKOB KOMIAHHH JJId BBITOJTHECHUS
CITY>ke0HOr0 MOPYYEHHS BHE CBOCTO pabodyero MecTa Ha YCTaHOBJICHHBIN paboToarelieM CpoK.
1.3. TTonoxkenue pacupocTpaHseTcs Ha pa0OTHHUKOB KOMIIAHWUU, C KOTOPBIME O(QOPMIIEHEL TPYJOBEIC
OTHOIICHHUS.
1.4. B KOMaHIMPOBKY HE MOI'YT HaAIpaBIAThCa: OepeMeHHbie coTpyAHUIE! (cT. 259 TK P®), paboTHHKH
B IIEPUOJ ACHCTBHS YYEHHIECKOrO JIOrOBOpa, €ClId KOMaHIUPOBKY HE CBA3AaHBL C YIEHHYECTBOM (a03. 3
ct. 203 TK P®), a Taxyxe HecoBepIIeHHONETHHE paOOTHUKHN KoMItaHu! (CT. 268 TK PD).
1.5. B xoMaHAUPOBKH HANPABIAIOTCS TOJBKO IIPU HAIMYUU WX ITHCBMEHHOIO COIIacus CICAYIOIIHC
KaTeropuy COTPYIHHKOB KOMIIGHHMH: JXCHIIMHBI C JETBMHU BO3PacToM 0 3 JeT, MaTepd U OTIHL,
BOCIIUTBIBAIOIME B EIWHOJHYHO JETEH B BO3pacTe A0 5 JerT, padOTHUKH C HeTbMU-HHBAIHIAMH,
COTPY/HUKHY, YXaKHBAIONME 3a OOJbHBIMU 4IEHAMU HX CEMEH B COOTBETCTBHH C MEIUIMHCKAM
saksroueHueM (¢T. 259 TK PO), onekyHBI B HOIEUUATETH HECOBEPINEHHONETHHX (CT. 264 TK PD).
1.6. 3a KOMaHIUPOBAHHBEIM PAOOTHHKOM COXpPaHSAETCS MeECTO pPadOThl (JOJDKHOCTB) H CPSIHHH
3apabOoTOK 3a BpeMs KOMaHIMPOBKH, B TOM YHCIIE 3a BpeMs IIPEOBIBaHUs B IIYTH.
1.7. OcBHOBHBIMH 3aJadaMH CIYXEOHBIX KOMAHIWUPOBOK SBJSIETCS PEIIEHHE OIPEICICHHBIX
PYKOBOJICTBOM 3a1a4 IIPOM3BOJCTBEHHO-XO3AHCTBEHHON, (UHAHCOBOW W HHOH JIEATECIHHOCTH
KOMITAHHH,
1.8. He nmpu3HarOTCs cnyXeOHBIMU KOMaHIUPOBKAMHU:
- MOe3KH pabOTHHKOB, JOJDKHOCTHBIE O0S3aHHOCTH KOTOPBIX [PEANONararoT pa3be3JHOH XapaKTep
paboTHI;
- MOE3KH B MECTHOCTB, OTKYAa paOOTHHUK MOKET €XKEIHEBHO BO3BPAINATHLCS K MECTY XKUTEJILCTBA,;
- BBIC3/IbI 110 JINUHBIM BOIIPOCAM;
- TIOCTYIUIEHHME Ha y4e0y u oOydeHHe Ha 3a0YHBIX OTHACJICHUSAX 00pa30oBaTEsIbHBIX YUPEKICHHH
BBHICIIErO ¥ JONOJIHATENBHOIO MpoeCcCHOHAILHOr0 00pa3oBaHMms.
1.9. He pmonmyckaercs Bblaya aBaHCa KOMaHMPOBAHHEIM® paOOTHHUKAM, HE OTYHUTABIOUMCS 00
N3PACXO0J0OBAHHBIX CPEACTBAX MO MPEABIAYIIEN KOMaHIUPOBKE.

2. Cpoxn CIy:KeOHbIX KOMAHAHPOBOK
2.1. OtnpaBka COTpYJHHMKAa B KOMAHIHUPOBKY . MPOM3BOAUTCS NOCIHE OQOPMIICHUS ITHCHMEHHOIO
pEHICHUS JUPEKTOPa KOMIIAHUH,
2.2. Pemenne nmpexkTopa © BBIE3JIE B CIYXeOHYIO KOMAHIMPOBKY SBISIETCS Iy paOOTHHKA
obOs3arensHbIM. OTKa3 paboTHHKA OT IOE3IKH B KOMAaHIMPOBKY 0€3 YBAXKHTEJIbHBIX NPUYUH SBIISECTCA
HApYIICHUEM TPYAOBOU JUCIIUIIIAHEL
2.3. Cpok KOMaHIUPOBKHU OIIPEHCIISIETCS PYKOBOJHUTEIEM OPraHu3aldl ¢ Y4eTOM 00bEMA, CIIOKHOCTH U
APYTUX OCOOECHHOCTEHN CITyKEOHOTO IMMOPYUCHHUA.
2.4. Cpok HaxOXJEHHUS B MECTE BBIIOJHEHUSA CIYXEOHOTO 3aJlaHus OLPEHCHseTcs II0 HPOEe3IHBIM
JIOKYMEHTaM, ITIpEICTaBIsIeMbIM pPaOOTHHMKOM II0 BO3BpAIlEeHHH H3 CIYXeOHON KOMaHIWUpPOBKU. B




ciydae npoesfa paboTHHKAa K MECTY KOMaHIHpPOBaHMSA WM OOpaTHO K MecTy paboThl Ha JIMYHOM
TpaHCIIOPTe (PaKTHUSCKHI CpOK IIpeOLIBaHMS B MECT€ KOMAHIWPOBAHHMS YKa3bIBA€TCSA B CIYKeOHOH
sanucke. CiyXeOHYIO 3alucKy paOOTHHK 110 BO3BpPAllEHMH H3 KOMaHIUPOBKH TIPEACTABIIACT
paboTofaTenl0  OJNHOBPEMEHHO C  OIpaBAATE€IbHBIMUA  JOKYMEHTAMH,  OOATBEPIKIAIOIHMHU
MCITOJIB30BaHKE THYHOI'O TPaHCIOpTa (IIyTeBOM JIUCT, CUeTa, KBUTAHIIMHU, KACCOBBIE YEKU U IP.).

2.5. JlgeMm BBI€3Ja B KOMAaHIUPOBKY CUHTAETCS JaTa OTHPAaBIICHUS TPAHCIOPTHOI'O CpelCcTBa (I1oe3la,
caMoJieTa, aBTooyca HJIHA Op.) OT MECTa INOCTOSSHHOW padoThl KOMaHIHMPOBAHHOIO, a JHEM IIpHe3Ja —
nata NOpHOBITHS TPAHCHOPTHOIO CpeACTBA B MECTO IIOCTOSAHHOM paborsl. llpu otnpasieHuH
TPAaHCHOPTHOI'O CPEACTBA OO 24 4acOB BKJIIOUUTEIBHO OHEM OThE3la B KOMaHIMPOBKY CUHUTAIOTCH
TeKylnue cyTkd, a ¢ 00 gacoB ¥ mo3HEE — NOCIEAYIOUINE CYTKH.

2.6. Ha paboTHMKa, HaXOASIIErocs B KOMAaHIUPOBKE, PACIPOCTPAHSETCs PEXUM padbOdero BpEMEHH
KOMIIAaHUH, B KOTOPYIO OH KOMAaHIUPOBAH.

2.7. B ciay4ae HacTYIUIEHHS B NEPHOJ KOMAHIUPOBKHM BPEMEHHOM HETPYIOCHOCOOHOCTH pPabOTHHK
00s3aH  He3aMEUIHTEIBHO YBEAOMHTH 00 3TOM KaIpoBYIO  CIyk0y KomuaHuu. BpemenHas
HETPYIOCIOCOOHOCTh KOMAHIAMPOBAHHOIO pabOTHHKA [OJUICKHUT YOOCTOBEPEHHIO HaJUIEXKalle
ohOPMIICHHBEIMH JOKYMEHTAMH COOTBETCTBYIOIMX I'OCYJAPCTBEHHBIX (MYHUIUNAIBHBIX) JIMOO HHBIX
MEIUIIMHCKHX OpraHu3alyil, AMCIOIINX JIMUCH3UIO (CEPTUPUKALINIO) HA OKa3aHUe MEIUIIMHCKUX YCIIYT.
3a mepuo] BpEeMEHHON HETPYAOCHOCOOHOCTH KOMAaHAMPOBAHHOMY paOOTHHKY BBILJIAYHBACTCA HAa
OOIIMMX  OCHOBAaHHAX I@OCOOME 1O BpPEMEHHOM  HeTrpygocnocodHocTtd. JIlHM  BpeMeHHOH
HETPYHAOCIIOCOOHOCTH HE BKJIOUAKOTCI B CPOK KOMaHIupoBKU. B  ciydae BpeMEHHOHU
HETPYZOCTOCOOHOCTH KOMaHJIUPOBAHHOTO padOTHHMKA €My Ha OOIIEM OCHOBaHWU BO3MEIAIOTCS
pacxXodsl IO HaMy JKWJIOrO IIOMEHeHHs (KpoMe CiIy4aeB, KOrja KOMaHIAPOBAHHBLIA pabOTHHK
HAXOJUTCS Ha CTAIlMOHAPpHOM JICUCHHH) U BBILIAYMBAIOTCI CYTOYHBIE B TEYECHME BCETO BPEMEHH, ITOKa
OH HE HMEET BO3MOXXHOCTH II0 COCTOSHHIO 30POBbS IPUCTYNHTH K BBINOJHEHHIO BO3JIOKEHHOI'O Ha
HEro CIIYKEOHOTr0 MOPYUCHUS HIN BEPHYTHCS K MECTY CBOETO IMMOCTOSSHHOTO MECTOXKUTEILCTBA.

3. JIoKyMeHTA/IbHOe 0(hopMIeHHE KOMAH/UPOBKH
3.1. OcHoBanueM i1 HaIpapBlICHUS paOOTHHUKA B CHYKECOHYIO KOMaHIUPOBKY SABJISETCS pEUICHHUE
JTUPEKTOPa O HAIIPABJICHUH B KOMaHAHPOBKY, O(hopMiIsieMoe B IPOU3BOJIEHOM BHIIE.
3.2. Ha ocHoBaHMH peIleHHs O HAIpaBiICHUH B KOMaHAUPOBKY PaOOTHHUK KaIpOBOU CIIY:KObI M31aeT
[IPHUKA3 O HaIlpaBJICHAN B KOMaHIUPOBKY (yHHHIpoBanHas ¢popma Ne T-9).

4. KoMaHAupOBOYHbIC PACXOIbI
4.1. PaboTHHMKY, HaAIIpaBICHHOMY B KOMAaHJMPOBKY Kak BHYTpu Poccum, Tax m 3a €€ IIpeHessl,
BO3MEIIAIOTCS CIACAYIOIIUE PACX OB
- TPAHCIIOPTHBIE PACXOAbl (Ha IPOE3] 10 MECTa HA3HAYCHUS U 00paTHO);
- II0 HaUMYy XHUJIOTO TIOMEIECHNAS
- CYTOYHEIE;
- (paKTHYECKHM IIPOU3BEICHHBIE C paspemeHus padoromareis U JOKYMEHTANbHO ITOATBEPIKICHHEIC
pPacxXxoObl: ’
- cOOPBI 32 YCIIYTH a3poIoOpTOB, KOMUCCHOHHBIE COOPBI,
- Ha IIPOE3J B adpOoIIOPT HMJIK HA BOK3aJI B MECTax OTIIPAaBJICHUS, HA3HAYCHHA HJIH IIEPECaioK,;
- Ha IpoBO3 daraxa,; '
- Ha CIyKeOHEBIe TeIe(MOHHbBIC IEPETOBOPEL;
- TIO IIOJIYYEHHUIO 3arpaHIIacopTa U BU3HEI;
- CBSI3aHHBIE C OOMEHOM HAJIMYHOMN BAJIIOTHI.
4.3. J{jis KOMaHIUPOBOK 110 TEPPUTOPHHE Poccru CyToUHBIE yeTaHaBiuBaroTcs B pasMepe 300 pyo.
4.4, Pacxomsl 1O Hpoe3ay K MECTY KOMaHIMPOBKM M OOparHO BKIIFOYAIOT CTPAXOBBIC ILIATCIKH II0
rOCyJapCTBEHHOMY OOS3aT€IBHOMY CTPaxOBaHUIO ITACCAXKUPOB Ha TPaAHCIOPTE, OIJIaTy YCIyr IO
IpeIBapUTEIbHOM IMPOaaKe MPOE3[HBIX OWIETOB, pacXoAbl HA II0JIG30BAHHE B MOE€31aX ITOCTEIbHBIMU
IPUHAICKHOCTIMH.



4.5. Bo3meineHne pacxoJioB Ha IIepeBO3KYy Oaraka BECOM CBBIINE YCTAHOBJIECHHBIX TPaHCHOPTHHEIMH
PENTPUSTUAMH [IPENCTIbHBIX HOPM HE IIPOU3BOIUTCA.

4.7. PaDOTHUKY BO3MEHIAIOTCS pacxobl Ha CiykeOHBIe TeledoHHBIE NeperoBophl [Ipu oTcyTcTBUM
JOKYMEHTOB, IOATBEPXKAAIOIUX MOPOUIBEICHHBIC PAaCXOoAbl (JETaJIUM3UPOBAHHBIE CUETa oOIleparopa
CBSI3H), 3aTparkl Bo3MelaroTes B cymme 200 py6. B cyTkH.

4.8. KomangupoBaHHOMY paOOTHHKY 3a OJMH pabouuil JACHL IHepell OTHE3IOM B KOMAaHIHPOBKY
BBIJACTCS JICHEXKHBIA aBAaHC B IIpEJieaX CyMM, IMPHYHTAIONIMXCS Ha OILIATy IPOE3Ja, PAcXOJ0B IO
HaNUMYy JKHJIOTO IMOMELIECHMS U CYTOYHBIX.,

4.9. 3a BpeMsi 33JIepKKH B IIYTH 0€3 YBAXKUTESJIFHEIX IPUYUH PAaOOTHHKY HE BBHIIJIAYHBAIOTCS 3apaboTHAas
[ylaTa ¥ CYTOYHBIE, 4 TAKXXE HE BO3MEIIAIOTCSA PAcXoAbl MO HAMMy KHJIOr0 IOMEICHHS W JPYTHE
Pacxoinl.

S. ITopanok npeacraBjieHusi OTYETHOCTH 110 KOMAHIHPOBKE
>.1. B Treuenne 3 pabouux mHEH CO JiHS BO3BPALCHUSA U3 CIYKeOHOH KOMaHIUPOBKH paOOTHHK 00s3aH
IPEJACTaBUTh B OYXTaITEPUIO aBAHCOBBIA OTYeT 00 HM3pacXoJOBaHHBIX MM CcyMMax. Bwmecte c¢
aBaHCOBBIM OTYETOM IEPENAIOTCA B OYXTralTeprIO OPUTHHAIIBI JOKYMEHTOB, MOATBEPKAAIOIIUX pasMeEp
IIPOM3BEJECHHBIX pPacXoXoB. lIpu 3apyOeKHBIX KOMAHIHPOBKAX K OTYETY IIPHJIAracTCs KCEePOKOMUS
OTMETOK B 3aI'paHIIaCIIOPTE.
D.2. K aBaHCOBOMY OTUETY IMPUJIATAOTCS CICAYIOUINE TOKYMEHTHI (IIpH UX HATHYNH):
- JOKYMEHTBI, IIOATBEPKIAIOIIUE PACXOJIBI 10 HAMMY JKHJIOrO [IOMEIICHUS;
- JOKYMEHTHI, HOATBEPKAAIOIIME VILIATY COOPOB 34 YCIYTH ad3POMOPTOB, HHBIX KOMHACCHOHHBIX COOPOB,;
- JOKYMEHTHI, MOATBEPKIAOMUE PACXOAbl HA HOPOE3[ J0 MecTa Ha3HAUeHUs M 00paTHO, €CJIH
YKa3aHHbIE paCcX0 bl IIPOU3BOAUINUCH PAOOTHHUKOM JIMYHO; '
- TOKYMEHTBI, MOATBEPKIAIONIAE PpACXOAbl HA IIPOE3 B a’pOIIOPT, HA BOK3aJ B MECTaxX OTIIPABJICHUS,
Ha3HAYECHUS WM IIEPECasiOK, Ha IIPOBO3 Daraxa;
- JOKYMEHTBI, TIOATBEPXKIAIOIIUE CTOUMOCTD CIIYKCOHBIX TEIC(POHHBIX IIEPETOBOPOB;
- JIOKYMEHTBI, MOATBEPXKAAIOIIME PACXOIbl IO MOJYUYCHHIO 3arpaHIIacIiopra U BHU3, €CIM YKa3aHHBIC
IEUCTBUS HE ITPOU3BOIMIIACE KOMITAHUEH;
- JOKYMEHTBI, TMOXTBEPKAAIOIINE PacXOobl, CBI3aHHBIC ¢ OOMEHOM HAJIMYHOM BAIIOTHI HJIM 4Y€Ka B
OaHKE Ha HAJTUYHYIO HHOCTPAHHYIO BaJIOTY.
3.3. OcTratoK JEHEXKHBIX CPEIACTB CBBIIE CYMMBI, MCIIOJIB30BAHHON COIJIACHO aBAaHCOBOMY OTUYETY,
IIOJJIEXKUT BO3BPAIICHUIO pa0OTHHKOM B KacCy B TOM BAJIIOTE, B KOTOPOU OBLI BEIJIaH aBaHC, HE IO3IHEE
3 pabouux JHEH MMOCIIE BO3BpAIllCHHUS 13 KOMaHINPOBK.

6. 3aKa0YnTEeIbLHbIE IOJ0KEHUS
6.1. Hacrosimiee Ilonoxxenne HOCHT OECCPOYHBIA XapakTep B MOXKET OBITH H3MEHEHO HJIH JIOIOJHEHO
[IPUKA30M JHUPEKTOpA.
6.2. C IlonoxxeHneM Bce paOOTHHUKN KOMIIAHUH JOJDKHBI OBITE 03HAKOMIIEHEI 110/ POCIIHCE.
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